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       MISSION STATEMENT
     Learning to Learn.....for Life






BELIEFS


We believe – 

· In valuing and respecting the uniqueness and rights of every individual.

· That, as members of the Global Community, we have the responsibility to respect, understand and nurture the physical and human environment.

· That education is the responsibility of the community.

· That learning is a lifelong process in which everyone is both teacher and learner.

· That everyone has valuable individual strengths and abilities.

· That individuality and cooperation promote personal and social 
well-being and contribute to a healthy community.

· That being responsive to social, cultural, spiritual, emotional, intellectual, aesthetic, and physical needs fosters the development of the whole child.

· In integrating what is valuable from the past with what is relevant in the present, as we develop and apply the attitudes, skills and creative strategies needed to adapt to a rapidly changing world. 

· We are a community of learners.

So that –

· We will encourage students to seek and experience an environmentally sound lifestyle.

· We will encourage parent volunteers.

· We will promote education through communication to all elements of the community.

· We will utilize community resources.

· We will recognize and celebrate individual talents and achievements. 

· We will focus on cooperation.

· We will encourage our students to appreciate individual differences 

· We will promote students’ acceptance of others.

· We will model and encourage positive interactions with people and the environment.

· We will appreciate individuality.

· We will offer a diverse program that allows everyone to develop their own way.

· We will enhance the sense of self.

· We will teach creative problem solving, develop critical thinking skills and employ a wide variety of educational strategies.

· We will encourage and respect spirituality and values.

Message From School Council
Your School Council is an elected and/or appointed group of people who reside in the school enrollment area and who have the responsibility of representing the interests of students, parents and others in the community on matters pertaining to their school.  Elections for council seats are held every 2 years in the fall.

Council’s role is a valuable one as it provides an avenue for input, feedback and suggestions on the direction of education at Hidden Valley School and on other matters important to your child’s education such as philosophy, discipline, initiatives, facilities, materials, special events and outings as well as community involvement.  

Council members are always available to be contacted by parents for input, feedback and suggestions.

Notice of monthly meetings are posted in the school newsletter.  Meetings are held in the school library.  We encourage parents to attend as we welcome your input and as an opportunity to find out more about your child’s education at Hidden Valley School. 

Arrangement of Classes

Each year before our doors open in August, we determine the best class arrangement for our school.  Arranging classes is a very important process that takes a considerable amount of effort.  Staff begins the process of determining which students would be best placed in which classes in the spring of the previous year.  Over the summer, we often see students moving into and out of our attendance area.  Therefore, we do not finalize the lists until the week before school begins.  Many factors are taken into consideration when arranging classes.  We use this information to determine classroom configurations.  We ask that parents maintain communication with teachers and if you have information that you feel is important to share with us regarding placements, please let us know.

Hours of Operation

  8:35 A.M.
First Bell
10:10-10:25
Recess

12:00 - 12:20
Lunch Hour

12.20 – 12.50
Recess

 3:07 P.M.
Dismissal

Supervision of Students

The school playground is supervised in the morning beginning at 8:00 A.M. and after school until the bus leaves. If, due to extenuating circumstances, you will be late picking up your child please contact the school.

Once the buses leave, students who are still waiting to be picked up or who have missed the bus will be asked to go into the school so their parents/guardians can be contacted to ensure that they will be picked up.
The secretary will be in the office from 8:15 A.M. to 3:15 P.M. If you have any message or information for the school or your child, please try to call during this time. 

Learning Together Program
“Learning Together” is a positive, play based learning environment for parents or caregivers and their children. The program provides learning opportunities to enhance children’s skills in all areas of development. This program targets 3 – 5 year old children although ages 0-5 are welcome.

Learning Together is a “drop in” program that runs Tuesday-Friday mornings from 9:00-11:30am and Tuesday afternoon from 12:35-3:05.  This is a parent/child participation program. That said, it is the responsibility of the parent or caregiver to be engaged with their child’s/children’s learning throughout the entire morning.  In addition, the program also provides a wonderful opportunity for parents of young children to meet other parents and their children.

Kindergarten Days in Session

Hidden Valley School has created a unique Kindergarten attendance plan. With the help of our parent community and school council, we feel that we have developed a plan which is flexible and meets the needs of our kindergarten students and their families. The Kindergarten program is offered full time. 
Vital Information

At the beginning of each year we update student information. Please keep the office informed of any change in home, work numbers or addresses to ensure better communication with you.

Absences/Lates

Please call the school any time your child is going to be absent or late.  This is especially important during the cold weather.  If you are unable to phone, please send a note with your child on their return to school explaining his/her absence.
Students who arrive after the first period has started, and after the daily attendance sheets have been sent to the office, must stop at the office to pick up a late slip. 

If you are picking up your child early, please notify the office and your child’s teacher.

Lunch    

We do not have a supplementary lunch program at this school.  Students must bring their own lunch.  In the event a student forgets or loses a lunch he/she may phone home for assistance or receive a lunch from our “Food for Learning” program.

Special lunches may be arranged at different times of the year depending on the schedules of parent volunteers. You will be notified in advance of these lunches.  Participation is by choice only. We encourage parents to volunteer to help with these lunches.

Peanut and other Food Allergies

We ask students not to bring any nuts to school.  We have students who have acute allergies to nuts.  Coming into contact with these substances can result in a serious emergency situation.  We have had excellent cooperation from the community on this request and we thank you very much for your continued assistance.  If your child has specific food allergies, please let your child’s teacher know so that we can help monitor the situation.

Field Trips

Field trips are a vital part of the classroom program.  They provide rich common experiences for students as well as the opportunity to instruct students in a different setting.  Our school location provides easy access to nature walks, ski trails, snowshoeing, and skating.  There are also places we may want to visit in our immediate community.

You will be asked to sign a blanket permission slip informing us that your child is able to participate in all field trips, on and off the school grounds.  For field trips that require busing to areas away from the school, parents will be informed of details concerning the field trip and any required fees (ie., curling, skiing, cross-country running).

Additional permission forms will be sent home for outdoor education camping trips or swimming field trips.

Fundraising

Money raised through fundraising is used to offer many enrichment opportunities for students.  These could include field trips, extra supplies, special performances, sport tournaments, special lunches, equipment and many other important events and items.  

Each year our school may have a variety of fund raising events. 
1. From the Ground Up – September

2. Book Fair – October 
3. Silent Auction – December
4.  Readathon – February

5. Silent Auction – December
6. Coffee - March
The profits help build the library collection of books for students.  Community Clean ups support our sports programs and purchasing of extra materials.
School Council actively supports and contributes to fundraising projects and we are always open to new ideas and energy.   

Community support for these endeavors is always appreciated.

The funds will be used in the following ways:

1. To serve a charitable purpose
2. To purchase additional supplies, equipment, teaching aids or books
Dress Code
Students are expected to dress in clean, neat and practical clothing appropriate for the learning environment.
· Shorts and skirts must be at least fingertip length when your child’s hands are held at the side.

· No offensive language or offensive logos on clothing or hats.

· Hats should be removed when entering the building.

· Outside shoes are not to be worn in the classroom and are to be left neatly in the boot room.

· Indoor running shoes are to be worn in the classroom and gym.

· All shirts must have shoulder straps three fingers wide.

· Stomach and backs should always be covered.  Tops must cover waistband bottoms.

Students wearing inappropriate clothes will be asked to change and/or have their clothing turned inside out.  Students without clothes to change into will be given clothing from the lost and found.
Indoor Shoes/Labels   

Students will be asked to take their outdoor shoes off at the door and will be required to have indoor shoes.  These must be worn for foot safety and in the event of an emergency.  Indoor shoes can be the same as their gym shoes so please ensure that they are non-marking soles.   

All supplies, clothing and books should be labeled.  Children often wear the same colour, style or size so for identification purposes please help us by labeling footwear.

Lost and Found

A lost and found box is located near the front foyer.  Please come in and check it once in a while.  Two or three times a year the lost and found is put on display (usually around report card time).  After this has been done the unclaimed items may be gathered up and delivered to Mary House or the Salvation Army for distribution.

Valuables

Please do not send valuables or large amounts of money to school with your children unless for a specific school project.  There may be bake sales or special events, but the amount of items is usually less than $5.00.
Electronic items such as cell phones, electronic games, Ipods etc. are expensive and they often get broken or end up missing.  We ask that these items be left at home.

Homework

The staff at Hidden Valley School believes that homework is an important and necessary part of school.  The amount of homework will vary.  Generally, students will receive more homework as they grow older.  Some teachers view homework as a more integral part of their programming than others.

Homework may consist of a variety of tasks.  It may be work that a student did not finish in class time, it may be assigned reading or writing, it could be part of a project, or studying for a test or quiz.  It is important that students have good work habits and study skills.  Family support at home can help greatly in this area.  To whatever degree possible, we encourage parents to provide their children with the time and space to complete their homework.  A space with minimal distractions is most beneficial, as it allows them to concentrate on their task. If you have any questions about homework, please ask your child’s teacher.

Support Services

School Based Team:

The School Based Team at the school includes the Learning Assistant, Class Teachers, Principal and teacher of the student referred.  The purpose of the School Based Team is to decide on appropriate programming and support for students.  Teachers and parents can make referrals to the School Based Team.

Learning Assistance:

Hidden Valley School has Learning Assistants who are a resource to the classroom teachers.  These staff members provide service to those students who require extra assistance in order to best meet their learning needs.  Referrals for this assistance can be made by teachers as well as parents through the School Based Team.
Library:

The school is staffed with a part-time librarian.  All students use the school library for listening, reading, researching, writing, accessing the Internet and borrowing books.  The loan period for books is one week.  Parents may also come in and borrow books.  As with all school materials, books must be treated with respect and be cared for so that they can be enjoyed for many years to come.  Volunteer help is always appreciated in this area.

Special Services Branch:
The Department of Education provides specialists to support our school when requested by our School Based Team.  When Special Services assessments are requested, parents will be notified to give their permission for the assessment to occur.

Technology and Computers  

The school is equipped with a high speed Internet computer lab. Many classes have computers in their rooms.  Students are encouraged to use the computers to increase their learning opportunities.  Students have opportunities to use the computers during classes, in small groups under special teacher led activities and during the winter lunch recess.  Students can make arrangements with their teacher to use the lab for special projects.  In order to maintain the computers in good working order, there is no food allowed in the lab or around any of the computers in the classrooms.

All grade K-7 students sign an Internet use policy contract at the beginning of each year.  Students accessing the Internet must be supervised and follow the guidelines in the contract.  This is to ensure that only educational sites are being accessed.  
Not following the Internet use policy will result in loss of computer privileges.

One or more of our staff members each year is designated as the technology support person.  Their role is to support staff and students with technology activities and needs.  If you have any questions on computers, please contact your child’s teacher or the technology support person.

Reporting Periods and Interviews

Hidden Valley will have three formal reporting periods.  Parent-teacher interviews or student-led conferencing are usually held about 1 month before the first report cards are issued. Other conferences will be at parent or teacher request. The first report card will go out in November.  The second reporting period will be in March. The third report card will be sent home the last day of school in June.  Informal contact with the teacher is encouraged throughout the year. Some teachers may use interim report cards.

If you require second copies of report cards, please contact the office early in the school year so this can be arranged prior to report cards going home. 

Communication and Problem Solving between Home and School

If a parent has a concern about school programs, their child’s interactions with a teacher, or the actions of other children, they are asked to: 

a) First discuss this concern with your child’s teacher.

b) If the concern is not resolved, discuss the matter with the principal.

c) A meeting may be requested of all parties concerned.

d) If the issue remains unresolved, the parent may choose to approach the Superintendent and/or School Council for assistance.

Communication and Problem Solving between Home and School through the School Council

The School Council cares about parents, students and the school.  If you are uncertain about how to deal with a concern, council members can assist you in helping to identify the most productive route to solve a problem.  Council members are approachable.  They are there to listen to you and to help make our school a better place to be and your child’s educational experience a positive one.

Parent Involvement

The staff at Hidden Valley School and the School Council believe that the education of children is a partnership with the home and the school.  We would like to make sure that parents feel welcome at the school and are familiar with educational programs and the policies and practices.

Newsletters, are the main source of communication the school has with parents.  In our newsletter we let parents know what special events and activities are happening in the school.  Newsletters are sent home by e-mail at the beginning of each month.  Please let us know if you would like a paper copy.
A section of our foyer is dedicated to parent information.  Please help yourself to any of the literature.  If you have suggestions or good articles or materials that would be useful, please let us know.

You are welcome to come and visit your child’s classroom.  We ask that you talk with your child’s teacher about your visit before arriving in the classroom.  This will help make your visit a successful one.

Hidden Valley School believes in parental involvement in children’s learning.  Parents are the first teachers of their children.  It has been our experience, backed up by research that those children whose parents take an interest in their school career do better at school.  We hope that every parent will be actively involved as their child’s advocate.  In this role, the primary relationship will be with the classroom teacher.  Open and honest two-way communication between home and school is very important.  Discussion between parents and teachers provides a strong foundation for student growth.

Volunteers are a vital link in providing a quality education for all children.  We have been fortunate to have many volunteers in the school over the past years and encourage involvement to continue. 

Volunteering can take many forms.  Some volunteers are unable to spend time at school during school time so they may choose to assist the school by taking things home to work on.  Other volunteers may be able to offer assistance at school periodically while others are able to volunteer in class on a regular basis.  Some volunteers prefer to work more with material preparation and special events while others may prefer working with individual students.  All types of volunteers are important to the school. 

We try to match interests and abilities of volunteers with our needs.  If you are interested in volunteering in the class, please let your child’s teacher know when you would be available and what you would be interested in doing.  If you would like to volunteer in other ways, please contact the school.  
We often need help with the following:

· library clerical work

· preparing special lunches

· typing student stories, editing student writing

· assisting in classrooms, arranging displays

· accompanying students on field trips


· listening to students read

· assisting with fundraising

· preparing materials for instruction

· assisting with special events, special classroom projects

· cooking with small groups of students

· coaching students in sports, assisting with intramurals

· supervising a special interest club

· helping students with independent activities

The list is just a sample of some of the many activities which require the assistance of volunteers.  We also welcome and support parent initiated ideas.  If you cannot be available every week, don’t let that stop you from getting involved.  If we get a big enough roster of helpers, flexibility is not hard to accommodate.

Whatever aspect of volunteering you may be associated with, there are some key elements that can make your experience more rewarding and effective.  Establishing good communication between teacher and volunteer is vital to the success of the volunteering experience.  The teacher directs the volunteers to meet the needs of the students, class and school.  Before beginning in the class or school it is beneficial to clearly discuss the role and tasks that the teacher wishes the volunteer to perform.  Of course as time goes on, a volunteer’s role may evolve into other realms as the volunteer gains more experience and insight.  Volunteers have abilities in many areas and making the teacher aware of your successes, concerns and preferences allows the teacher and you to design and participate in a volunteer program that is successful.

Volunteer Responsibilities:

· to role model appropriate behaviour 

· to be clear about what is expected

· to take direction from the teacher

· to inform the teacher immediately if there is an infraction of school rules

· to maintain confidentiality

· to raise concerns directly with the teacher

Discipline matters are not a volunteer responsibility and discipline concerns should be referred to the school staff for resolution.

Keeping Our Schools Safe - Policies And Procedures 

1. Code of Conduct

Our Discipline Motive

Together we are growing more responsible each day. 

Goal

To provide a safe, supportive and rewarding learning atmosphere in which our children can develop self discipline, respect and acceptance of others and the ability to make responsible decisions.

Philosophy

The purpose of discipline is to teach children how to get along co-operatively in a social world.

Discipline involves learning appropriate behaviour and taking responsibility for our own actions.  Our discipline policy examines how we can learn to respect each other and to ensure each others’ safety through a code of conduct which outlines clear consequences to guide our actions.

Our school discipline policy is based on the following principles:

1. The home and school, in a cooperative partnership, share the responsibilities for teaching children appropriate behaviour and providing positive role models.

2. Children need a nurturing environment for learning which provides safety and order.

3. Children need to take responsibility for their own behaviour.  Self discipline is essential in building student responsibility, respect for others and most importantly, respect for themselves.

4. There is a relationship between behaviour and attitude and both can be influenced to bring about a positive change.  Clear consequences for unacceptable behaviour must be responsible, respectful, related and reasonable.

5. Continuous misbehaviour by a child may be a symptom of a deeper problem.  Efforts will be made to understand the real problems of a child.

Rights and Responsibilities of Students

1.  
I have the right to learn.


I have the responsibility to listen, to work, to practice, to use my skills and abilities.


I also have the responsibility to allow others to learn.

2.  
I have the right to feel safe.


I have the responsibility to make choices which will keep me safe and contribute to a safe environment.

3.
I have the right to be myself and be treated with respect.


I have the responsibility to value myself and respect others as individuals.

The staff at Hidden Valley School will continue to recognize and encourage students’ positive behaviour and academic progress.  Students will be made aware of what is expected of them as well as what will happen if they behave inappropriately.

Before implementing disciplinary action, staff members will consider mitigating circumstances.

School Rules  

The school rules can be best identified in these four statements:

1. Respect for self and others.

2. Take care of our school.

3. Play safely.

4. Be a responsible learner.
Expectations

A.  School Staff and Administration

· will provide a positive role model

· will teach standards of behaviour and will ensure that children have discussed school and bus rules, procedures and consequences and will encourage students to make their own decisions about appropriate behaviour and include student input into rule making whenever possible

· will help students to identify their inappropriate behaviour and to become independent problem solvers

· will apply reasonable and meaningful consequences for inappropriate behaviour

· will discuss consequences of inappropriate behaviour with the student and listen to the student

· will respect students’ dignity and self worth

· will communicate with and involve parents 

B.  Students

· will provide a positive role model for each other

· will learn to be responsible for their own behaviour and accept meaningful consequences

· will learn to respect their own and others’ safety, feelings, rights and property

· will be diligent about their own learning and will respect the rights of themselves and others to learn in a safe and pleasant environment

· will obey school and bus rules

· will be polite and courteous

C.  Parents and Guardians

· will provide a positive role model

· will provide for the welfare of their children by supplying the basic necessities such as nutrition, appropriate clothing, rest and nurturing to prepare their children for learning

· will have the primary responsibility for teaching their children appropriate behaviour and positive attitudes

· will be active participants in developing self discipline in their children and in carrying out corrective actions when necessary

· will discuss discipline concerns and expectations with teachers, the administration and school council as appropriate

· will work cooperatively with the school staff

Classroom Expectations

Students and teachers in each classroom develop a list of expectations and consequences if these expectations are not met.

Teachers teach the school rules to their students and provide opportunities for learning and practicing appropriate behaviours.

Primary Alternatives Used to Address Misbehaviour

	· Parental calls/meetings
	· In-school suspension

	· Counselling
	· Out-of-school interventions

	· Time out
	· Community service

	· Recess suspension

· Remand of privileges
	· Financial restitution

· Verbal warning

	· Circle conference

· Assigning restitution (yard or in school clean up)
	· Suspension or dismissal from school



	· Student initiated or assisted problem solving


Interventions chosen will reflect the specific nature of misbehavior and/or situation.  Incidents that are less serious in nature are usually dealt with at the classroom level first.  Repetitive classroom misbehavior and more serious incidents, are referred to the office.  Interventions may be any of the above, or combinations of the above, depending upon the individual and circumstances surrounding the misbehavior.  The aim of interventions is to provide positive direction to the individual and to provide skills to deal more effectively with future decisions.

Recess Time

When students are dismissed at recess time, they are expected to get ready and go outside promptly.  At lunchtime, students may choose to go to intramurals or participate in a variety of clubs and activities that are available or go outside.  Once the choice is made, students must stay with the activity they selected until the lunch recess is over.  Students are expected to come to class promptly after the bell rings.

On the playground, students are expected to share equipment, use it the way it was designed to be used, and to play respectfully with each other. 

General Student Guidelines

Students are expected to:
· Enter and exit the school through their designated entrance.  When the weather is severely cold or it is raining heavily, students may enter the building and wait calmly in their regular entrance until the bell rings with permission from a supervising teacher.  In extreme weather, the bell will be rung early and students may proceed to their classrooms.

· Remove outdoor footwear in the boot rooms and place the outdoor footwear in the boot racks.  Fire regulations require that students must always wear footwear.

· Remove head gear before entering classrooms.

· Report any vandalism or damage to school property as well as any serious breach of school rules.

· Bring a note signed by their parent or guardian for the teacher and driver if they wish to take a different bus or get off at a different stop. 

· Cooperate with everyone authorized by the school to provide programs and other services.

· Refrain from bringing contraband items to school.  Some examples of contraband items are matches, lighters, alcohol, drugs, tobacco and weapons.

· Use playground equipment safely.

· Get a “late slip” from the office when they arrive late for classes.  

· Leave toys, electronic games, and audiovisual equipment at home.  Students should not bring anything to school they do not wish the staff to see as it may be necessary for school administrators or staff to inspect backpacks and desks.

· Stay on the designated playground unless a supervising teacher instructs them otherwise.

· Play safe games.  Some examples of dangerous games are tackle football, body slamming, piling on, throwing snowballs, and play fighting.

· Have staff permission to use the office phone.

· Use protective gear when rollerblading or skateboarding.  This includes helmets, knee and elbow pads.

· Wear a hockey helmet with facemask when playing ball hockey at recess.

Busing

Three buses are designated to Hidden Valley School.  The schedule is placed in the paper in August.  Please have your child at the bus stop in time as the bus must keep to its assigned schedule and cannot wait.  For students new to riding the bus, it is always a good thing to walk them to the bus stop for the first few days and meet them on their return.  A label or tag on the clothing of the younger students will assist drivers to put them off at their proper stop.

It is good practice to have back-up plans with your child.  We recommend taking some time to think about things that may happen in certain circumstances to your child and how you would like your child to react.  Examples of some possible situations could be what he/she should do if he/she:

- misses the bus in the morning or after school

- comes home and the door is locked

- is unsure about where their stop is

- has a problem with another student on the bus


- is unclear about where to go after school.  Daycare?  Home?

For safety and security reasons, students will not be allowed to change buses or bus stops without written permission from parents.  If you want your child to get off at a different stop or to go on a different bus, please send a note for the school and the bus driver.

School bus drivers have the serious responsibility of delivering your children to and from school.  To assist them, please discuss the following common bus rules.

Bus Rules

1. Observe same conduct as in the classroom.

2. Be courteous, don’t use profane language.

3. Do not eat or drink on the bus (may vary bus to bus and depending on length of run).

4. Keep the bus clean.

5. Cooperate with the driver.

6. Do not smoke.

7. Do not be destructive.

8. Stay in your seat.

9. Keep head, hands and feet inside the bus.

10. Bus driver is authorized to assign seats.

Bus Discipline Policy

We have a large bus population at Hidden Valley School and safety while on the bus is very important.  Bus rules are discussed with the students early in the school year.  A bus discipline policy helps guide us in keeping the bus riders safe. Warnings are the first step in the policy.

The bus driver has usually tried several verbal warnings and discussions with the students before a “Driver Incident Report” is received in the office.  When that happens the following series of consequences take effect:

1. 1st offense - student is spoken to about the incident by the Principal and the incident report is sent home to the parents.

2. 2nd offense - student is spoken to about the incident, and a follow up letter of warning is sent home.  Whenever possible, the student and their parent/guardian should attend a meeting with the bus driver and principal to discuss what they will do to ensure appropriate conduct on the bus in the future.

3. 3rd offense - the parent is contacted and a 5 day suspension from riding the bus may be administered.

4. Very serious incidents may result in immediate suspension.

Any continued infractions of bus rules may result in further suspension from riding the bus. With continued incident reports, a student may be suspended from the bus for longer periods of time than one week. A bus suspension does not mean a school suspension.  The student is still expected to attend classes.

Cold Weather Precautions for Children Riding the Bus
1. Please make sure your child comes to school with proper winter clothing.  For safety reasons, we encourage you to have your children dressed for the cold weather even though they are riding the bus.  In the event of a breakdown, the students may have to wait for another bus to arrive.  It doesn’t take long before children begin feeling the cold when they are inactive.

2. Check on the outside temperature in the morning.  You can call the weather office at 668-6061 for recorded weather conditions.

3. When the weather is very cold, please listen to the radio.  As soon as the bus company knows that a bus will be late, they call the radio station.  They will also notify the school that a bus is late.  

4. If you are unsure if the bus will be on time, you could call the bus company.  (Takhini Transport – 456-2745)

5. Ask your neighbours to watch for your children waiting for the bus.  Arrange for them to pick up your children in case of a bus delay.  Please tell your child not to accept a ride from a stranger.  Let them know whom it is safe to accept a ride from.

6. Walk to the pickup point with your child.  If this is not possible, discuss with your child(ren) how long they should wait for the bus before they return to the house.

7. Use your good judgment.  If in doubt, keep children home.

8. If you are keeping your child home when the weather is severely cold, please call the school and let us know.

2. Medical, Evacuations and Cold Weather

Medications

If your child is required to take medications at school, either temporarily or ongoing, please stop in the office and fill out an “Authorization for the Administration of Medication” form.  The medication is to be left in the school office.

Dental and Health Support  

Our school has a Public Health nurse from Whitehorse Health Centre who assists the school on request.  The nurse does not regularly visit us and comes when there is a specific need.  
Our school has a Dental Hygienist who works with the Dental Health Program. Information sheets and dental permission forms for this program are sent home at the beginning of each school year. The dental hygienist works in various schools and the time at our school can vary throughout the year. The Hidden Valley Dental Office phone number is 667-3049.

Please contact our school office if you have questions about our health or dental support. 

Sickness and First Aid Policy

This policy is intended to provide direction for the caring of students who become sick at school or require first aid to treat an injury.  These guidelines will help to ensure effective procedures that will contribute to student wellness in our school.  If more information is required after school hours regarding applied first aid, injuries, or student illness, please contact the principal at home.

Sickness
When students become ill, the office must be notified, which means that communication between the supervising teacher and the secretary or school administration has occurred.  The school administration will provide for first examination of the student and decide a course of action:

· Parents will be contacted if the child requests to do so, or if the illness results in visible signs of fever, tiredness, inability to participate in class activities or other signs of distress.  Parents of students with personal school medical plans will be contacted as per the instructions in the plan.

· Students may be referred to the sick room only after examination by administration has occurred.  Students in the sick room must be monitored at minimum every 15 minutes by a designated person.  If at anytime, the symptoms become more serious, parents will be contacted immediately and if necessary, an ambulance will be called to transport the child to the hospital to receive medical attention if parents are unavailable or if the illness is progressing rapidly placing the child in danger.

First Aid
When a student is involved in an activity where an injury has occurred, emergency first aid procedures will apply.

· Head Injuries - students involved in an incident that involves head collisions must be escorted to the office, even if no visible signs of injury are apparent.  Students will be examined by both the administration and a staff member with current first aid certification.  Parents will be notified immediately after examination of the injury to decide a further course of action for the student.

· Other First Aid - minor scrapes and cuts will be attended to by teachers or office personnel.  More serious injuries must be attended to by a staff member with first aid certification and administration must be notified.  If the injury is serious in nature, parents will be contacted immediately.  Communication home for minor incidents will be done at convenience, later in the day, or with a note informing parents of the first aid application.

· Accident Report Forms - accident report forms will be completed whenever these situations occur; first aid is applied in serious injuries, a child goes home as a result of an injury, for all head injuries, a child is taken to the hospital for further diagnosis or treatment as a result of an injury.  All accident report forms that indicate that a child received further medical attention from a hospital will be forwarded to the Superintendent of Schools.

Emergency Evacuation Procedures 

At least six times each year, our school will practice emergency drills.  This is necessary to help prepare staff and students for an emergency.  It is important that students wear appropriate clothing and footwear while at school and remain calm during the drills.  Our school has a detailed emergency safety plan. 

In the event that the school must be evacuated and cannot be reentered, Hidden Valley students will be bused to Jack Hulland School in Porter Creek.  Students will be kept there until they are bused home or picked up depending on parents’ request.  We will attempt to contact parents as soon as possible to update our situation.  We have a callout plan that will allow us to contact parents.

We ask that parents not call Jack Hulland School unless it is absolutely critical.  This will allow the Jack Hulland phone lines to remain open for necessary emergencies and communication.

In the event of a school evacuation we do suggest to parents to turn their radios to CKRW (96.1)  CHON (98.1) on the FM dial for information and directions.  After the evacuation, the school will activate a phone answering machine to assist parents with communication.

We will follow the following procedures in any evacuation procedure:

· No student will be dismissed from school unless a parent or designated guardian comes for him/her: No student will be allowed to walk or bike home alone.

· No child will be allowed to leave with another person unless we have written or verbal permission to that effect or unless the person is listed as an emergency contact.  
· With this in mind, if your emergency information is not up to date, please inform the office.

· All parents or designated guardians who come for students must have them signed out by their teacher or depending upon circumstances, an alternate release station may be initiated.  Signs will be posted to direct parents to their child(ren) if the evacuation is within our school or when parents arrive at Jack Hulland School.

Secondary Evacuation Plan

In the event that it is not possible to transport students to Jack Hulland School, students will be housed in two safe houses in the MacPherson Subdivision.  At the beginning of the year, parents will be notified with current information as to which safe house is designated for your child’s class.

Inclement Weather Policy 

We feel fresh air and outdoor play is an important part of the day.  Have your children dressed appropriately to participate in outdoor gym and to be able to go outdoors for recess.  Students may warm up in the boot rooms after checking with the supervising teacher.  Our cutoff is -25. 



Staff will decide whether it is too cold, windy, or wet to be outdoors.  When this occurs, there will be an indoor recess.  During an indoor lunch recess, the primary students will play games in the gym from 12:00 – 12:25 and have lunch in their classes at 12:25 pm.  The intermediates will have lunch in their classrooms at 12:00 and play games in the gym from 12:25 - 12:50 pm.
At this time there is no cold weather closure policy for Yukon schools.  The school will remain open throughout any cold weather. 

If a student is not coming to school during an extensive cold spell, please advise the school if at all possible for safety reasons.
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Welcome to Hidden Valley School! We are pleased to provide you with this handbook. The handbook contains information on many different aspects of our school. It begins with a description of our beliefs about education and learning. These underpinnings help guide us in our daily lives at school. Our school endeavors to create an active learning community. We look forward to parents being involved in our school and building a sense of community that enhances student learning. 


The handbook contains information on school policies and procedures. Listed are some of the most commonly referred to areas. If at any time you would like clarification on our practices, please contact us.


Communication between home and school is important. We write a monthly newsletter that has information about school activities and important upcoming events. Teachers and parents are encouraged to exchange information on a regular basis. When situations arise that are affecting your child’s progress at school, please contact us so that we can better meet his or her needs.


We look forward to the challenges that education brings. Our community is dynamic and cares deeply about education. Together, we will better educate our children and prepare them for the future.


Hidden Valley Staff.












